Netbay Internet — Spam Filtering setup: Microsoft Outlook 2003
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Spam filtering setup: Microsoft Outlook 2003:

1. Open up MS Outlook 2003
2. Click on Tools — Rules and Alerts
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3. Click on New Rule

Rules and Alerts

E-mail Rules | Manage Alerts

Lﬁ-uew F'\ule..}gange Rule » 5% Copy... >( Delete | & % BunRules Mow, .. Options

Wﬂgﬂpﬁ&d’i’n the order shown) Actions ~
pop.netbay, com,.au P
Benny Lo 5
WS Faulk &5
WS Service A3
Modify Config Repork 55
BEC PECOVERY FepOrt 55
iGmail Tearn A5 R
dslprovisioning@netbay , com. au P v

Rule description {click an underlined walue ko edit):

Apply this rule after the message arrives
through the Hokmail account

and on this machine only
move it ko the Hokmail Folder
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4. Select Start creating a rule from a template.

Highlight Move messages with specific words in the subject to a folder.

Rules Wizard [5_(|

art creating a rule from a template
() Skart from a blank rule

Step 1: Select a kemplate

Stay Organized
A pa o

o a Folder

]
X Delete a conversation

¥ Flag messages from someone with a colored Flag

Stay Up to Date

= Display mail from someone in the Mew Ikem Alert Window

il Play a sound when I get messages from someone

a Send an alert to my mobile device when I get messages from someone

Skep 2: Edit the rule description (click an underlined value)

withispecific wordsin the subject
move it ko the specified Folder

Example: Move mail with Project in the subject to my Project folder

Mext> | | Finish
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5. Click on specific words in Step 2: Edit the rule description

Rules Wizard

(#) Skart creating a rule from a template
) Stark from a blank rule

Step 1: Select a template

Stay Organized
[ Move messages from someone ko a Folder

‘ Mowve messages with specific waords in the subject to a Folder

1" Maove messages sent ko a distribution lisk bo a Folder

>< Delete a conversakion

¥ Flag messages from someone with a colored Flag
Stay Up ko Date

= Display mail from someane in the Mew Ikem Alert Window

ifl Play a sound when I get messages from someone

I! Send an alert to my mobile device when I get messages From someone

Skep 2: Edit the rule description (click an underlined value)

Example: Move mail with Project in the subject to my Project folder

< Back [ Mext =

| [ Finish

6. Type in a keyword (e.g. Viagra) and click on Add.

Search Text E'
Specify wards or phrases ko search For in the subject:
|'u'ia|;|ra [ Add ]
Search lisk:
Rermaye
o
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7. Click “OK”

Search Text [‘5__<|

Specify words or phrases to search for in the subject:

[ | add

Search lisk:

"Wiagra"

Remowe

G K, ] J‘ Cancel

8. Click on specified in Step 2: Edit the rule description

Rules Wizard

]

() Skart creating a rule from a template
() Start From a blank rule

Step 1: Select a kemplate

Stay Organized
L3 Move messages Fram someone ko a Folder

‘ Maove messages with specific wards in the subject ta a Falder

L Move messages sent o a distribution lisk to a Folder
X Delete a conversation
¥ Flag messages from someone with a calored Flag
Stay Up to Date
= Display mail from someone in the Mew Ttem Alert Window
il Play a sound when I get messages from someone
a Send an alert to my mobile device when I get messages from someone

Step 2: Edit the rule description (click an underlined value)

Apply this rule after the message arrives
with Viagra in, b subjes

e it ko b e?sgecifiedéfn e

Example: Move mail with Project in the subject to my Project folder

< Back Mexk = ] [ Firish
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9. Make a new folder, and name it Junk Mail

Rules and Alerts

%]

Choose a Folder:
SRS rersonal Folders
Calendar

|85 Contacts
{a) Deleted Items
L7 Drafts
[ Inbox
S Jourmal
L@ Junk E-mail [59]
o | Motes
L2 Outbox

=3 sert Ttems
& Tasks
£ Archive Folders

(]

—
Mew. ..

Create Mew Folder

Marne:

| Junk, Mail

Folder contains:

|Mail and Posk Items

Select where to place the Folder:

= €4t Personal Folders
S| Calendar
|85 Contacts
fa) Deleted Ttems

L7 Drafts

[ Inbo

i 1ournal

L@ Junk E-mail [59]
o | Motes
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10. Highlight the Junk Mail Folder and click OK, then Next.

Choose a folder:

= (@ Personal Folders
ﬁ Calendar
|85 Contacts Cancel
fa) Deleted Items
LA Drafts 2

[ Inbox

Sd Jourmal
7=} Junk E-mail i
o | Motes
(2 Outbo

(=] Sert Items
o] Tasks
£ archive Folders

il

11. Click Finish, then Apply.
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